
 
Online Registration – Step by Step Guide 

 

Dear Student: 

 

Welcome to your registration period! 

Below you will find the steps to successfully pick your classes for the upcoming term.  

 

1. Log in to your Student Platform: https://myogsb.unza.zm/ 

2. Once in your page you will see a registration notification at the top of the page. Click 

where it says “select class” 

 

3. You will be able to see the course subjects that are available on the upcoming term. Make 

sure have your Outline handy to know which ones you need to complete your program 

requirements. 

 

 

 

https://myogsb.unza.zm/


 
 

4. Select the course subjects you will take this term by clicking on “register” (click on 

“unregister” if you change your mind). Once you are done picking you will see your total 

on top.  

 

5. Proceed to pay for your courses by going on to Fees by clicking on the “menu button” 

 

 

 

 

 

 



 
6. You will see the details of your charges, and if you click on any charge you will see that 

you have the option to have an installment plan to pay in two installments. Although you 

can still pay in full. NOTE: Pay attention to the Due dates on your portal, they cannot be 

extended. Also please take notice that the registration term ends on the due date for the 

first payment installment.  

 

7. To proceed with your payment click on the top right corner where it says “Pay All Fees” 

 

 

 

 

 



 
8. If you want to use the installment option put a “0” in the second line of each charge and 

pay the new total amount displayed. 

 

 

Note: 

 You can only take 2 courses per term (granted that you passed with a “c” or higher your 

previous classes) 

 You have to make a minimum payment to secure your spot on the class. Otherwise your 

course will not be added to your http://elearning.unza.zm platform.  

 You can select your classes and pay via Bank Transfer. Once you do the transfer please 

send your receipt to advising@gsb.unza.zm and your spot will then be secured and you 

will be in the class’ roster. 

 

 

If you have any questions please communicate with your Advisor at advising@gsb.unza.zm 

 

 

Sincerely, 

 

Student Support 
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